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EDITORIAL. 


HERE is little time now before the February Conference, and librarians all over 

the country are looking forward to a stimulating and interesting time at Nelson. 
Members who desire to have any particular business brought up during proceed- 
ings should send in a notice of motion as early as possible. Branches and other 
organisations will furnish remits for discussion. 


A new series of articles is begun below, with Miss G. Kerry’s article on “How 
to spend £10 on Reference Books.” This series will be continued by Miss D. M. 
Neal, with “How to spend £10 on Children’s Books,” Mr. A. L. Low, on “How to 
spend £10 on This Season’s Fiction,” and the President, Mr. Ernest J. Bell, on 
“Periodicals in the Small Library.” It is hoped that the series will prove of value, 
particularly to the librarians of the smaller places. 


Finally, we extend hearty Christmas greetings to all our readers, and wish 
that the coming year may be one of prosperity and fulfilment. 


HOW TO SPEND £10 ON REFERENCE BOOKS. 
By Miss G. Kerry, A.L.A. 


(Miss Kerry is in charge of the Reference Department of the Wellington Public Libraries, and is experi- 
enced in advising librarians of the smaller places as to essential reference works. Some time ago she 
commenced a Quick Reference Section at the Central Public Library: a ventufe which was rewarded 


with instant success.) 


There are some books which might not make 
very entertaining reading, but which aré essen- 
tial to the Library because the Library exists 
to supply information as well as entertainment. 
Certain basic books are recognised as necessary 
to almost every Library. 

The first consideration is an encyclopaedia. 
The delectable sets of Britannica and Chambers 
—libraries in themselves—are of course possible 
only for large libraries. But there are several 
smaller ones that are concise and reliable. 
Routledge’s Universal Encyclopaedia, 7/6, 1934, 
is a small one-volume work, but is up-to-date, 
giving special attention to questions of the day, 
and has illustrations and full-page coloured 
maps. Some may prefer to spend more on this 
item, as it will be their handiest tool. There is 
Everyman in 12 volumes, 1932 ed., 5/6 each, 
which is good but is not a very suitable size for 
library purposes; also Hutchinson’s Pictorial 
Encyclopaedia in 3 volumes, 72/-, which has 
just been completed this year—this is fairly de- 
tailed with some excellent longer articles, and 
full-page illustrations, both coloured and black 
and white. 


The next essential is a dictionary. The 
Shorter Oxford, 2 vols., O.U.P. 63/-, will give 
the most value. Chamber’s little dictionary has 
a good reputation, and is popular on account 
of its odd encyclopaedic information, but re- 
member, it is the puzzle fiend’s strongest ally! 
Another less expensive work is Fowler’s Concise 
Oxford Dictionary of Current Usage—7/6— 
and a good authority, being based on the large 
Oxford. Probably £10 is not meant to cover 
any foreign dictionaries, but if there should be 
any special demand for a French one, Cassell 
publishes one edited by Baker at 7/6. 

Roget’s Thesaurus should find a place with 
the dictionaries, as this famous little book shows 
the relationships between words and phrases as 
no other books of synonyms do. 

For books on more current topics, we come 
to annuals. The first that springs to mind is 
Whitaker's Almanac (6/-). But it is too well 
known and respected to need description. Fuller 
information about individual countries is given 
in the Statesman’s Year Book (20/-), and 
though perhaps more of a luxury in a small 
collection, is wonderful value. 
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From general world topics we turn to con- 
sider some of the more immediate needs of the 
community. Sooner or later someone is sure to 
start painting the house, or take a fancy to make 
a rustic garden seat, or someone’s chilblains 
become troublesome. For the first type of en- 
quiry a book such as The Home Handyman is 
useful and for health and first aid there is The 
Modern Family Doctor (Nelson, 5/-, 1936). 
Some libraries will find they have a demand 
for formulae of different kinds, and will do well 
to buy Henley’s 20th Century Formulas (21/-). 
It is a kind thought to slip in a book on eti- 
quette to settle those anxious queries over the 
fine points of behaviour—Manual of Etiquette, 
by Bickley (Routledge, 2/6, 1935) may be all 
that is necessary—or here are several similar 
ones, though a little more specialised, to choose 
from: Weddings Without Worry, by Bee 
(Methuen, 3/6); How to Preside at Meetings, 


add something like Your Dog and Your Cat, 
How to Care for Them, by Spaulding (Apple- 
ton-Century, 6/-). 

various societies and clubs will be your 
special care, too. To begin with, now that 
play-reading and amateur theatrical production 


brought out that it is difficult to decide. One 
of the best, and newest, is Barton’s Historic 
Costume for the Stage, an American production 
which is brought right up to the twentieth cen- 
tury, and has endless practical hints on the 
various periods, on settings for plays, and on 
the making of the costumes themselves. 

Its cost is roughly £1, and you may not feel 
justified in getting it, but another, quite good 
and slightly less expensive, is Chalmers’ Clothes 
On and Off the Stage (Appleton, 15/-). To 
supplement this is Brandon-Thomas’s Practical 
Stagecraft for Amateurs (Harrap, 5/-). 

A for debaters should have a place on 
the shelves—Hodder’s Handbook for Literary 
A an cone (6/-) is useful, and if 


there demand for this sort of thing, it 
is a good to clip articles on controversial 
questions the paper and from back num- 
bers of magazines. 


Writing is a fairly universal hobby now, so 

investment is the Writer’s and Artist’s 
(A. & C. Black, 3/6), which has 
on the different types of writing, 


together with lists of English and American 
magazines, with notes on their special features. 
Willing’s Guide (2/6) is, of course, the 
standard guide to periodicals, and will be use- 
ful from a librarian’s point of view as well: 
Here is a good place to mention dictionaries of 
quotations, although their use won’t be confined 
to writers—Cassell’s Dictionary of Classical 
Quotations is well-known, 10/6, edited by Ben- 
tham. And another important addition to this 
section is Brewer’s Handbook (Chatto & Win- 
dus, 7/6), for all kinds of literary information. 


Here are a few additional works that might 
be of use:— 


Dictionary of Dates—Nelson—3/6. 

Gibbon’s Stamp Catalogue, 7/6. 

Gordon’s Flags of the World—Warne—6/-. 

Rawlings’ Coins and How to Know Them—Methuen 
—7/6. 

Young’s Games for All Occasions—Lippincott—4/6. 

Craig’s Family Cookery—Black—7/6. 

Joseph’s Handy Reference Atlas—Bartholomew—15/-. 

The N.Z. Year Book—Government Printer—7/6. 

Every Place in New Zealand—Wise & Co.—10/6. 

Williams’ Maori Dictionary—Government Printer— 
21/-. 

Scholefield’s Who’s Who in New Zealand—Rangatira 
Press—15/-. (Out of print at present, but a new 
edition is in preparation.) 

These suggestions may be some help to you 
in spending your £10 to the best advantage for 
your particular district. 





REFERENCE STOCK. 
A brief survey of the principal requirements 
of the reference stock is given by Brown in his 
“Manual of Library Economy.” 


1. Quick-reference works. 
2 ances general and select, and cata- 


ogues. 

3. The best editions of the classic authors. 

4. The most comprehensive compendiums on 
every subject. 

5. All material on the predominating local 


industry. 

6. All books, pamphlets, and other literary, pic- 
torial and graphic matter relating to the 
locality. 

7. Permanent files of at least “The Times,” and 
all local newspapers. 

8. Sets of eo “Inder as indexed in the Library 


societies, 
10. Clippings from newspapers and 


11. Government publications. Many of the reports 
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BRANCHES AND SECTIONS. 


OTAGO. 


The usual monthly meeting was held in the 
University Library on November 23rd. Mr. 
Harris presented the report of the committee 
on the future policy of the Branch. The 
was adopted; and it was decided to hold a pub- 
lic meeting for the dual purpose of outlining 
the policy and activities of the N.Z.L.A. and 
presenting the case for library co-ordination 
with education. Misses Jackson, Neal and 
Gordon were appointed to make arrangements 
for holding the meeting early in December. 

Mr. Dunningham and Mr. Harris were 
appointed a sub-committee to draw up the 
Branch’s views on library training and to have 
them circulated along with the library commit- 
tee report. 


WELLINGTON. 


At the monthly meeting of the Wellington 
Branch the following remits to the annual con- 
ference were approved:— 


“That clause 17 of the Constitution be repealed 
and the following inserted: ‘There shall be elected by 
the Association the following officers, namely, a Presi- 
dent, five Vice-Presidents, an honorary Secretary-Trea- 
surer and three ordinary members of the Council, to- 


gether with one member elected by each Branch or 
Section at least one month before the 
of officers. No person shall be eligible for 


aera 
bibliographical detail, e.g., date, Sc) 

“That all libraries should undertake the collection 
and preservation of material relating to their own his- 
tory and that the principle of the ultimate 


Tits all mead Saas Seebdotae deme 


The following is to be forwarded for the con- 
sideration of Council:— 


ee eee 
matter, the Book List be deleted from the Bulletin and 


GENERAL NEWS. 


Personal. 


Miss W. Pennington, fifth assistant at the 
Invercargill Public Library, has resigned, and 
her place has been taken by Miss Doris M. Galt. 


Correction. 


We regret a typographical error in Mr. John 
Harris’s article in the November issue of “New 


Zealand Libraries” in the title of Johnstone’s 
Supplement to Hocken’s Bibliography. The 
name Hocken was spelt Hicken, and copies of 
the journal intended to be filed should, of 
course, be amended. 


“New Zealand Libraries.” 


Pagination of “New Zealand Libraries” is 
being altered with this issue. The following 
changes in pagination in the last three issues 
should be made:— 

No. 2—Page 1 to be corrected to p. 9 
s Page 2 to be corrected to p. 10 
ete. 
No. 3—Page 1 to be corrected to p. 17 
“ad Page 2 to be corrected to p. 18 
ete. ' 


No. 4—Page 1 to be corrected to p. 25 
~ Page 2 to be corrected to p. 26 
etc. 


Conference. 


Concessions.—Delegates and members intend- 
ing to be present at the annual Conference of 
the Association to be held in the Council Cham- 
ber, Nelson, from Tuesday, February 15, to 
Friday, February 18, 1938, are reminded of the 
Railways Department’s concession on first-class 
fares to members, delegates, wives and children, 
the night limited express trains being excepted. 
The Anchor Shipping and Foundry Co. has 
offered a concession of 10 per cent. on ordinary 
fares, and also, the Cook Strait Airways are 
prepared to make a reduction of 10 per cent. 
Certificates necesssary to obtain these conces- 
sions are obtainable from the Hon. Secretary. 


Accommodation at Nelson: Hotel Tariffs. 


Hotel Nelson . . 19/- 
Wakatu 12/- 
po 12/- 

10/- 
Metropolitan (Private) 12/- 
Wainui House 12/6 
Trafalgar 12/- 
Dominion 12/- 
Club . 12/- 
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LOCAL 


CHRISTCHURCH: Beckenham Public Library 
At the Beckenham Public Library recently 
Mr. E. J. Bell, librarian of the Canterbury Pub- 
lic Library, gave a demonstration in book meth- 
ods suitable for a small library. There was a 
good attendance of the members of the com- 
mittee, and all were interestsed in the re-backing 
method which has been adopted by many of the 
smaller libraries. Mr. Bell also gave a short 
talk upon the qualities of paper and binding 
used by leading publishers, and offered some 
i in the selection of books in order to 
avoid early i Mr. Brettell, Chairman of 
the local branch of the New Zealand Library 
Association, also attended and spoke on library 
co-operation in Christchurch. The Chairman 
of the Library Committee, Mr. Campbell, pro- 
posed a hearty vote of thanks to both visitors. 


DUNEDIN: Dunedin Public Library. 

A list of magazines suitable for children’s and 
primary school libraries has been prepared by 
the children’s department of the Dunedin Pub- 
lic Library, and checked by Miss Kathleen Har- 
vey, in e of junior work, Wellington Pub- 
lic Libraries. The contents of each magazine 
are described and details of price, and fre- 
quency of issue noted. 


Otago University Library. 

A list of periodicals and serial publications 
currently received by the library is nearing 
completion and will be ready for publication 
shortly. 


INVERCARGILL: Invercargill Public Library. 

The Chief Librarian, Mr. H. B. Farnall, has 
been giving weekly talks over the air, his sub- 
ject being “The Reference Library and its Con- 
tents.” The results have been very gratifying, 
numerous enquiries coming forward for assist- 
ance in finding subjects required by the com- 
munity. The fees for extra books and deposit 
books have been reduced from threepence to 
twopence. 

A deposit subscription is now in force, sub- 
scribers depositing 2/- for fiction only and 4/- 
for all books, the deposit being returned when 
the subscriber discontinues. 

Each depositor is allowed up to four books 
at a time, at a fee of twopence each book. 


The reserving of books remains at threepence. 


NEWS. 


LOWER HUTT: Lower Hutt Municipal 
Library. 


The Lower Hutt Library has had a very suc- 
cessful year. It has been entirely reorganised 
and its methods brought up to date. A good 
start has been made on a card catalogue. A 
large number of the most recent publications 
has been added to the shelves. A special effort 
has been made to increase the non-fiction type 
of book, and this section of the library is prov- 
ing very popular. The nucleus of a small refer- 
ence library has been formed, and is made use 
of daily by all sections of the public. 

Recently a juvenile section has been opened, 
and in the last three months 365 children have 
joined and are very enthusiastic members. 


Nearly 200 new adult members have joined 
since last year, and the number of books issued 
has increased by nearly 2000. A magazine sec- 
tion was started just over a year ago and has 
proved a great success, 4976 magazines having 
been issued in that time. 


NEW PLYMOUTH: New Plymouth Public 
Library. 

School library systems have worked satis- 
factorily in many districts, but up to the present 
the Taranaki district has not had one. 


A scheme has now been proposed, and there 
is every possibility of a start being made in the 
New Plymouth district, embracing approxi- 
mately 24 schools. The suggested scheme is in 
process of organisation, and, it is hoped, will be 
working some time next year. Approximately 
75 per cent. of the necessary finance is in sight, 
and it is anticipated that the balance will be 
procured to enable the scheme to be put into 
operation. The suggested scheme has been en- 
thusiastically taken up by schools and the Edu- 
cation Board, and it is hoped to extend to other 
districts of the province later. 


The attempt to form a branch of the Asso- 
ciation in Taranaki has been deferred meantime. 
The district: is a widespread one with few 
libraries of any size, and it has been found 
difficult to arrange a general meeting. The 
response to an invitation to a general meeting 
was so poor that the matter was held over for 
future consideration. 
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BOOK LIST. 


[Books recommended are marked as follows: two asterisks placed before the author’s name for books 
likely to be of use to all libraries; one asterisk for books likely to be of use only to medium-sized 
libraries and no mark against books likely to be of use only to larger libraries. In addition Fiction is 
divided into three classes, viz.: (1) Western, Detective and Li Novels (marked “L” in the list); (2) 
Translations (marked “T”); (3) Novels of some literary worth or lasting interest (marked “W”). All 
prices shown are published prices. | 


GENERAL: 
**Dickinson, A. D.—Best books of the decade 1926- 
1935. H. W. Wilson. $1.60 1937 028. 
**Welland, J. H.—Book selection. Grafton. 
10/6 1937 025.21 
PHILOSOPHY: 
**Jepson, R. W.—How to think clearly. Longmans. 
3/6 1937 160. 
RELIGION: 
**Scott, R. B. Y. and Vlastos, G. eds.—Towards the 
Christian revolution. Gollancz. 
6/- 1937 261. 
SOCIOLOGY: 
*Hart, B. H. Liddell—Europe in arms. Faber. 
12/6 1937 355. 
**Paish, Sir G—The Way out. Nicholson & W. 
6/- 1937 330. 
Strong, A. L. (Mrs. Joel Shubin)—The New Soviet 
constitution. Holt. $1.50 1937 342.47 


NATURAL SCIENCE: 
**Gillespie, T. H.—The Way of a serpent. Jenkins. 
3/6 1937 598.1 
Harrison, T. H.—Savage civilisation. Gollancz. 
16/- 1937 572.9934 
**Haslett, A. W.—Everyday science. Bell. 
7/6 1936 504. 
APPLIED SCIENCE: 
**Mollison, J.—Playboy of the air. Joseph. 
10/6 1937 629.2 (B) 
**Way, B.—Wireless made easy. F. Warne. 
2/6 1937 621.384 
**Woodward and Phillips——Handy home electrician. 
Warne. 2/6 1937 621.3 


FINE ARTS: 
*Dautert, E.—Big game in Antarctica. Arrowsmith. 
12/6 1937 790. 
*Jeans, Sir J. H.—Science and music. Cambridge 
U.P. 8/6 1937 781.1 
**Minter, D. C.—Modern home crafts. Hopkins. 
$5.00 1936 740. 
*Smythe, F. S.—Camp six. Hodder & S. 
18/- 1937 796.52 
**Turnbull, S—How to run a small dance band for 
profit. Nelson. 2/- 1937 785. 


LITERATURE: 

Hsi hsiang chi—West chamber; a medieval drama. 
Translated from the original Chinese, with notes, 
by Henry H. Hart. Oxford. 

16/- 1936 895.12 


TRAVEL: 
**Bigland, D. C.—Laughing odyssey. Hodder & S. 
12/6 1937 914.7 
*Faron, N.—Transgressor in the tropics. Gollancz. 
10/6 1937 918. 


**Feuchtwanger, L.—Moscow. Gollancz. 
2/6 1937 914.7 
**Fortescue, Lady W.—Sunset house. Blackwood. 
8/6 1937 914.49 
**Gee, H. L._—Three hundred thrilling tales. Methuen. 
2/6 1937 914.49 
**Johnstone, Mrs. N.—Hotel in Spain. Faber. 
8/6 1937 914.6 
**McPherson, A. S.—I view the world. R. Hale. 
10/6 1937 910. 
*Villiers, A. J.—Cruise of the Conrad. Hodder & S. 
20/- 1937 910.4 


BIOGRAPHY: (B) 


**Bolitho, H. H.—Royal progress 1837-1937. Bats- 
ford 9 7/6 1937 Bec. 


**Furphy, J. (Tom Collins, pseud. 
Cape. 10/6 1937 920. 
= G.—Edward Wilson: nature-lover. J, Mur- 
10/6 1937 920. 
“Whipple, D.—The Other day. Joseph. 
3/6 1937 920. 
Haskell, A. L_—Dancing round the world. Gollancz. 
18/- 1937 920. 
**Savage, P.—Savage of Scotland Yard. Hutchinson. 
3/6 1937 920. 


HISTORY: 


**Babbage, S. B—Hauhauism. A. H. Reed. 
4/6 1937 993.1 
**Steed, H. W.—Hitler, whence and whither? rev. 
ed. Nisbet. 4/6 1937 943.085 
*Wilkins, V.—Endless prelude. Routl 
10/6 1937 942. 
*Bertram, J. M.—Crisis in China. Macmillan. 
10/6 1937 951. 
Chiang Kai-Shek, General and Madame.—China at 
the crossroads. Faber. 7/6 1937 951. 


FICTION: 


W**Bottome, P.—The Mortal storm. Faber .. 7/6 
W “*Briffault, R.—Europe in limbo. R. Hale . 8/6 
W *Carleton, P.—Under the hog. Rich & 


GDS 6.5 5 die ons sclenuncae ies 9/- 
L **Clarke, I.—Mirella. Hutchinson. ...... 8/6 
L _**Crompton, R.—There are four seasons. 
BEM. 0 cidinndiincetintesacdbn Ria 7/6 
W**De La Roche, M.—The Very house. Mac- 
EE eee mee 7/6 
L **Deeping, W.—The Woman at the door. 
II, ici aici citi mainte ce etapa 7/6 


L **Eberhart, M. G—The Pattern. Collins.. .7/6 


mary. Hodder & S. ......0.ssesccoess 5/- 
W *Foster, M.—American dream. Constable. 8/6 
T *Frank, B.—Closed frontiers. Macmillan. 7/6 
L **Gregory, J—Dark valley. Hodder & S. 7/6 
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INSTRUCTIONAL COLUMN. 
CATALOGUING.—Continued. 
By E. B. Ellerm, Librarian, Leys Institute, Auckland. 


The chief considerations to be observed in 
cataloguing are accuracy, convenience and con- 
sistency. 

However elementary the style of cataloguing 
may be, and however much the entries are ab- 
breviated, the strictest accuracy should be aimed 
at. Errors of spelling or even in the style of 
entry are not uncommon, and such may lead to 
serious misunderstandings and loss of time. 

Briefly a catalogue entry should represent 
exactly what appears on the title page of the 
book it stands for. The catalogue when pro- 
perly compiled and kept up to date becomes 
one of the necessities of a modern library. 

Consistency can best be obtained by adopting 
a standard code for making entries, and a copy 
of “The Joint Code for Ca ” as com- 
piled by a representative committee of members 
of the Library Association, London, and the 
American Library Association, should be ob- 
tained in order to set a standard of uniformity 
for entries. 

By reason of the ease with which it may be 
adjusted and kept up to date, the card cata- 
logue is recommended. Standard cards measure 
5 inches by 3 inches and are placed in alpha- 
betical sequence in drawers, each card bearing 
one entry only. For ease in locating cards, 
guide cards are required, these being of a stouter 
material with a tab projecting at the top, above 
the cards. The arrangement is most 
generally adopted, and under this system the 


cards are filed under the heading of the subject 
on which the book is written. The author card 
is self-explanatory, as these are filed, separate 
from the subject entries, in alphabetical se- 
quence of authors. This enables an enquirer 
to check the number of books by a certain 
author that a library has on its shelves. 


Entries are made on the cards as follows:— 


(1) An author entry is one made under the name 
of whoever is responsible for the a 
of the book. ee Se 


or a body such as the Royal Geographical 
Society 


A title entry is one made under the first word 
of the title, not an article. 

A subject entry is one made under the heading 
of the subject on which the book is written. 
A book is not necessarily confined to one 
subject entry, but may appear under two, or 
even three, if the contents of the work warrant 
them. 

The information to be given about any book 
should contain the following particulars:— 

Author’s name. Title (including name of editor 
or translator). Number of edition, except first, 

Number of volumes, Illustrations or Maps, Biblio- 

Number of pages, Date and Series. (This 
order should be strictly followed.) 

Each entry card should also contain the classi- 
fication number, which serves as the location 
number. Author and title are sufficient in the 
case of fiction entries, adult and juvenile. 


A few simple rules together with samples of 
entries will be given in a further article. 





BOOK LIST—Continued from page thirty-seven 


L **Hewett, J.—A Divorce has been arranged. 
a 7/6 


7/6 
L °*Linkiater, B The Sailor’s oy J. Cape 7/6 
Ww 5 - aan K. J.—Divide the desolation. 

8/6 


7/6 
7/6 


7/6 
L **Orczy, ‘Basoness E. M.—The Divine folly. 
Hodder & Ss. 
w A Negemenpcgo Maamillan. 8/6 
T S.—Katrina. T. Butterworth... 7/6 


Macmillan. 
W**Swinnerton, F. A.—Harvest comedy. Hut- 


chinson. 
L **“Taffrail. "Mystery cruise. Hodder & S. 


W**Thane, E.—Queen’s folly. Constable. 

W**Undset, S.—The Faithful wife. Cassell. . . 

W**Vare, D.—The Gate of happy sparrows. 
Methuen. 


L **Waterhouse, F. A.—Sailors of fortune. 
Eldon. 


Collins. 
W**Welsh short stories. Faber. 
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NEW ZEALAND REFERENCE WORKS 


2. BIBLIOGRAPHICAL AND GENERAL.—Continued. 
By John Harris, B.A. (Oxon.), Librarian, Otago University. 


My previous article completed the list of our a 
national Diblicgvaphies, but before proceeding to 
yr pe pe 
The New Zealand official yearbook, which contains 
three useful bibliographical — (a) list of the 
more important | reports each 
year to Parliament; (6) select lists of principal works 


1932 issue; (c) list of articles on special subjects ap- 
pearing in previous issues of the Year-book; and (2) 
Annals of New Zealand literature, published the 
N.Z. Authors’ Week Committee in 1936, which is only 
worth mentioning to warn librarians of its worthless- 
pen eg a raf tr Aang get 
in the limits set out in its introduction. No attempt 
seems to have been made to check its contents with 
existing bibliographies. ete tee tte 
piled mainly from lists haphazardly received from 
authors and publishers. 


SUBJECT BIBLIOGRAPHIES. 
7. HAMILTON, Augustus. Hand-list of certain 


German and publications included, and a few 
books and An earlier list by the same 
author was printed in the Trans. of the N.Z. Institute, 


for want of anything else in its line, essential to stu- 
dents of our history. 


LIBRARY CATALOGUES. 
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Trustees, 1912. 7,516pp. 
This, which should be one of the most important 


Ht 
d 
tt 
it 


, 

g a4 
& 
f . 


ij 

g® w 

ti é 

iil 

te 
HE 

HiT 


ee 
4 
E - 
rh 
; 
TH 





Page Thirty-eight 





NEW ZEALAND LIBRARIES 





INSTRUCTIONAL COLUMN. 
CATALOGUING.—Continued. 
By E. B. Ellerm, Librarian, Leys Institute, Auckland. 


The chief considerations to be observed in 
cataloguing are accuracy, convenience and con- 
sistency. 

However elementary the style of cataloguing 
may be, and however much the entries are ab- 
breviated, the strictest accuracy should be aimed 
at. Errors of spelling or even in the style of 
entry are not uncommon, and such may lead to 
serious misunderstandings and loss of time. 

Briefly a catalogue entry should represent 
exactly what appears on the title page of the 
book it stands for. The catalogue when pro- 
perly compiled and kept up to date becomes 
one of the necessities of a modern library. 

Consistency can best be obtained by adopting 
a standard code for making entries, and a copy 
of “The Joint Code for Ca ” as com- 
piled by a representative committee of members 
of the Library Association, London, and the 
American Library Association, should be ob- 
tained in order to set a standard of uniformity 
for entries. 

By reason of the ease with which it may be 
adjusted and kept up to date, the card cata- 
logue is recommended. Standard cards measure 
5 inches by 3 inches and are placed in alpha- 
betical sequence in drawers, each card bearing 
one entry only. For ease in locating cards, 
guide cards are required, these being of a stouter 
material with a tab projecting at the top, above 
the cards. The dictionary arrangement is most 
generally adopted, and under this system the 


cards are filed under the heading of the subject 
on which the book is written. The author card 
is self-explanatory, as these are filed, separate 
from the subject entries, in alphabetical se- 
quence of authors. This enables an enquirer 
to check the number of books by a certain 
author that a library has on its shelves. 


Entries are made on the cards as follows:— 


(1) An author entry is one made under the name 


of whoever is responsible for the compilation 
of the book. It may be an individual author 


or a body such as the Royal Geographical 
Society. 


(2) A title entry is one made under the first word 
of the title, not an article. 

(3) A subject entry is one made under the heading 
of the subject on which the book is written. 
A book is not necessarily confined to one 
subject entry, but may appear under two, or 
even three, if the contents of the work warrant 


The information to be given about any book 

should contain the following particulars:— 
Author’s name. Title (including name of editor 
or translator). Number of edition, except first, 

Number of volumes, Illustrations or Maps, Biblio- 

graphies, Number of pages, Date and Series. (This 

order should be strictly followed.) 

Each entry card should also contain the classi- 
fication number, which serves as the location 
number. Author and title are sufficient in the 
case of fiction entries, adult and juvenile. 

A few simple rules together with samples of 
entries will be given in a further article. 





BOOK LIST—Continued from page thirty-seven 


WCU dee taeearwedhebge tes 7/6 
W *Hyde, R., pseud.—Wednesday’s children. 
DCT, cduncuneacdatah seeds Satie 7/6 
> **Linklater, E..—The Sailor’s — J. Cape 7/6 
W “MacFarlane, K. J.—Diwide the desolation. 
bt Ceeeeesebeehinton baer 8/6 


Baer OD Gy occ cdacicvccccdeccesee 7/6 


“Pim, D—So gaa saan Macmillan. 8/6 


L* 
L 
L 
Murray. 
L **Orczy, Baroness E. M.—The Divine folly. 
Ww 
T S.—Katrina. T. Butterworth... 7/6 


ve M.—The es ot Barker. .. 7/6 


W**Swinnerton, F. A.—Harvest comedy. Hut- 

a a i i hd al 8/6 
L **“Taffrail.”—Mystery cruise. Hodder & S. 7/6 
W**Thane, E.—Queen’s folly. Constable. .... 7/6 
W**Undset, S.—The Faithful wife. Cassell. .. 7/6 
be fh oe ah D.—The Gate of happy sparrows. 


Ea | SER Kar ey 7/6 

L **Waterhouse, F. A.—Sailors of fortune. 
Dee Gathatits cabeuastaksittea sh dela hides 7/6 

L **White, E. L.—The Elephant never forgets. 
ae ee a ae a 7/6 
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NEW ZEALAND REFERENCE WORKS 
2. BIBLIOGRAPHICAL AND GENERAL.—Continued. 
By John Harris, B.A. (Oxon.), Librarian, Otago University. 


My previous article completed the list of our general 


The New Zealand official yearbook, nich contains 
three useful bibliographical features: (a) list of the 
more important de | reports presented each 
year to Parliament; (5) select lists of principal works 
dealing with N.Z., Samoa, and the Cook Islands pub- 
lished since 1912—earlier works being listed in the 
1932 aaa (c) list of articles on special subjects jects ap- 

in previous issues of the Year-book; and (2) 
yo | of New Zealand literature, published by the 
N.Z. Authors’ Week Committee in 1936, which is only 
worth to warn librarians of its worthless- 


SUBJECT BIBLIOGRAPHIES. 

7. HAMILTON, Augustus. MHand-list of certain 
books and papers containing information re- 
lating more or less directly to the Maori of New 
Zealand. Wn., Dominion Museum, 1911. 30pp. 

A useful author list, chiefly of articles appearing in 
and America. Some French, 


author was printed in the Trans. of the N.Z. Institute, 
1900, v. 33, but has here been greatly 


8. MULES, Mary, and BUTCHERS, A. G. Biblio- 
education (Educational 


9. CAMBRIDGE HISTORY OF THE BRITISH 
EMPIRE, Vol. 7, Pt. 2: NEW ZEALAND. 
C.U.P., 1933. 


This contains a classified bibliography, pp. 259-290, 
and 


LIBRARY CATALOGUES. 

10. N.Z. GENERAL ASSEMBLY LIBRARY. Cata- 
logue, ed. by Herbert Louis James. Wn., Govt. 
printer, 1897. 2 v. and supplement (1899). 


the greatest credit on its editor-in-chief, H. L. James, 

at that time Acting-Librarian of the General Assembly 

Library. 

11. AUCKLAND PUBLIC LIBRARY. Catalogue, 
including Sir George Grey’s collection. Auck., 
Brett, 1888. xxvi., 344, 26, (iv.), 240, 47pp._ 

This contains two volumes in one, and is 


12. HOCKEN LIBRARY, Dunedin. C 
i . by W. H. Trimble. 
Trustees, 1912. 7,516pp. 
This, which should be one of the most important 
N.Z. bibliographical works, presents serious difficul- 
ties to anyone using it. te casas wits of cangiie 
tion as puzzling as they are original, and as it is the 


: 


catalogue . . By Evans Lewin . . The 
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CONFERENCE PROGRAMME. 






(Subject to alteration.) 


TUESDAY, FEBRUARY 15. 

Committees. 

Council. 

Presidential Address, So- 
cial Evening and Regis- 
tration. 


WEDNESDAY, FEBRUARY 16. 

Late Registrations. 
Photo. 

Brief formal opening. 

1. Report. 

2. Balance Sheet. 

3. Affiliations. 

4. Reports of Committees. 
5. Notices of Motion. 

6. Remits. 


lp.m. Adjournment. 


9 a.m. 
9.15 a.m. 
9.45 a.m. 
10.15 a.m. 


Morning: 


Ajternoon: 2.30 p.m. Business Meeting re- 
sumed, concluding with 
Election of new Com- 
mittees. 
4p.m. Meetings of Committees 
set up at Business 
Meeting. : 
Evening: 8 p.m. Talks: Subject: Library work 
with Young People. 
Speakers: (1) = Service to Schools— 
Miss K. Harvey. 


(2) Intermediate Public 
Work—Miss D. M. Neal. 


TUESDAY, FEBRUARY 17. 


’ Seminars: 

No. 1. Subject: Book Sources 
and Prices for New Zea- 
land Libraries. 

Leader: Mr. A. L. Low. 

No. 2. Subject: Union Cata- 
logue and Union List of 
Serial Publications. 
Leader: Mr. C. W. Collins. 

No. 3. Subject: “Going free.” . 

L No.4. Subject: Private Cir- 
culating Libraries. 
Leader: Mr. John Barr. 
No. 5. Subject: Pamphlets as 
a source of information— 
to 4 (a) N.Z. material. 
12.30 p.m. (6) Overseas material. 
No. 6. Subject: What are 
minimum reference stock 


requirements of the small 
i ? 


1l a.m, 





1 p.m. Council adjourns. 


Afternoon: 2.30 p.m. Business Meeting re- 
sumed to consider reports 
of Committees which met 
previous afternoon, with 
recommendations of Coun- 
cil made at meeting at 11 
a.m. 


Election of Officers. 
Evening: 8 p.m. Talk: Subject: Country Libra- 
ries, 1938. 


FRIDAY, FEBRUARY 18. 
Morning, etc.: Visit to Motueka and Riwaka. 





All podem ot 
SECRETARY, 


to the Activities of the Association should be addressed to JOSEPH NORRIE, HON. 
LIBRARY ASSOCIATION, P.O. Box 1529, WELLINGTON, C.1.; while 


ee ey ch kee eal, Seen: heat Late eee ad 
” P.O. BOX 1529, WELLINGTON, C.1 


It is asked that in remitting money 
and not to any individual by name. 
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